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BEFORE THE INTERVIEW
-------------------
Research the Company:
- Company history and values
- Recent news and developments
- Products/services offered
- Company culture and work environment

Prepare Your Materials:
- Updated CV/Resume
- Portfolio (if applicable)
- List of references
- Notepad and pen

Practice Common Questions:
- Tell me about yourself
- Why do you want this job?
- What are your strengths and weaknesses?
- Where do you see yourself in 5 years?

COMMON INTERVIEW QUESTIONS
-------------------------
1. "Tell me about yourself"
   - Keep it professional and relevant
   - Focus on your career journey
   - Highlight relevant achievements

2. "Why do you want this job?"
   - Show you’ve researched the company
   - Explain how the role fits your career goals
   - Mention specific aspects that excite you

3. "What are your strengths?"
   - Choose strengths relevant to the job
   - Provide specific examples
   - Show how they benefit the employer

4. "What are your weaknesses?"
   - Be honest but show you’re working on improvement
   - Choose weaknesses that won’t hurt your chances
   - Explain what you’re doing to overcome them

THE STAR METHOD
---------------
Use this structure to answer behavioral questions:

Situation: Set the context
Task: Describe what you needed to do
Action: Explain what you did
Result: Share the outcome

Example:
"Tell me about a time you solved a problem"
S: Our team was behind on a project deadline
T: I needed to find a way to speed up our process
A: I reorganized our workflow and delegated tasks
R: We completed the project 2 days early

QUESTIONS TO ASK THE INTERVIEWER
-------------------------------
About the Role:
- What does a typical day look like?
- What are the biggest challenges in this position?
- What opportunities exist for growth?

About the Company:
- What do you enjoy most about working here?
- How would you describe the company culture?
- What are the company’s goals for the next year?

About Next Steps:
- What are the next steps in the process?
- When can I expect to hear back?
- Is there anything else you’d like to know about me?

FOLLOW-UP BEST PRACTICES
-----------------------
Send a Thank You Email:
- Within 24 hours of the interview
- Thank them for their time
- Reiterate your interest
- Address any concerns that came up

Sample Thank You Email:
"Dear [Interviewer’s Name],
Thank you for taking the time to meet with me yesterday about the [Position] role. I enjoyed our conversation about [specific topic discussed] and I’m excited about the opportunity to contribute to [Company Name].
I believe my experience in [relevant skill/experience] would be valuable to your team, and I’m eager to bring my skills to this role.
Please let me know if you need any additional information. I look forward to hearing from you.
Best regards,
[Your Name]"

FINAL TIPS
----------
- Arrive 10-15 minutes early
- Dress professionally
- Make eye contact and smile
- Listen actively
- Be honest and authentic
- Stay positive throughout
- Follow up appropriately

Remember: An interview is a two-way conversation. You’re evaluating them as much as they’re evaluating you!
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